
Accessioning of Electronic Anatomic Pathology Specimens in Cerner Millennium 

   

 

POLICY: Anatomic pathology samples collected at Northwell Sites are ordered in the electronic medical record 

(EMR), Epic. Epic orders generate laboratory orders in Cerner Millenium, which subsequently are accessioned 

in the Cerner Maintain Case application.  

NOTE: Anatomic pathology samples collected at certain outreach locations may be ordered and requested on 

paper requisitions only. 

 

PROCEDURE: This procedure describes the steps for accessioning pathology cases with electronic orders 

generated in Epic. 

Step 1: In Cerner Millenium, 

click the Maintain Case icon 

on the app bar to open.  

 

 
 

Step 2:  Select Log in 

Specimens, and the “Log in 

Specimens” dialog box will 

be displayed. 

 

 
 

Step 3. Select By Patient.  

a) Right click in the 

search box and select 

MRN to search for a 

specific patient. 

b) Scan the label 

barcode to enter 

pertinent information 

and click OK. 
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Step 4. Specimen orders load 

in the specimen section. 

 

 
Step 5.  Confirm specimens 

listed on screen match 

containers received. Update 

sequence as necessary based 

on part numbers on container 

labels. 

 

 

Step 6: Select site number 

prefix and appropriate 

sample type prefix based on 

sample received. Click OK. 

 

 

For the label above, scan the 2D 
barcode circled in green. 

For the label above, scan the 
barcode next to MRN, highlighted 
in yellow. 



Accessioning of Electronic Anatomic Pathology Specimens in Cerner Millennium 
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Step 7:   Prompt window 

appears. “Clinical 

Information” will display 

text entered by the ordering 

provider in Epic at the time 

of specimen collection. 

 

If “Clinical Information” is 

blank: 

a.) Epic “Asked On Entry” 

questions (AOEs) were 

not filled out by provider. 

b.) Wrong prefix was 

selected by accessioner 

on “Log-In Specimen” 

screen. 

 

 

Step 8: On main screen, the 

“Physician” field and ICD10 

diagnosis codes are auto 

populated.  

 

Note: “Copy to providers” is 

entered in Epic at the time of 

specimen collection. 
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Step 9: Double click on 

blank “Source” box to assign 

Cerner Specimen Codes.  

 

“Modify Specimen” box will 

open. This box will be 

prepopulated with the correct 

collection date/time and 

received date/time.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 10: In “Source” field, 

select the correct specimen 

code based on the specimen 

received and click OK. This 

selection generates the 

number of blocks and slides 

to be processed for each 

specimen container. 
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Modifications/Cancellations 

Should a discrepancy be identified after an accession number is provided, a specimen can be modified or 

 canceled in Maintain Case, up until the first slide is verified by histology. 

1. Click on specimen to be modified/canceled in Maintain Case. 

2. To modify the specimen click modify in the bottom right hand corner 

 

Step 11: Upon completion, 

click the SAVE icon from the 

toolbar.  

 
 

 

Step 12: A pathology 

accession number is 

generated. Click OK. 

Specimen labels and 

cassettes will print. 
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3. Continue to modify the specimen as necessary and click OK when complete.

 
4. To cancel, highlight the specimen and click on Cancel in bottom right hand corner 

5. Use the drop down to choose –Order error occurred and click OK 
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6. Click on the save icon to save your changes  

 

NOTE: Changes cannot be made from Epic after the specimen has been marked as Received in Lab.  

Notifications and documentation of such notifications must be made in Cerner under comments.  Include 

the name of the person who is requesting the change, as well as the date and time of the request.  Indicate 

your initials and date/time change was performed.  All corrected requisitions must be scanned as a PDF 

file within the case accession. 


